[Your Name]
[Your Address]
[City, Postcode]
Editable Template

[Debt Collection Company Name]
[Debt Collection Company Address]
[City, Post code]

[Date]

Subject: Inability to Pay Debt

Dear Sir/Madam,

I am writing to you regarding the outstanding debt that I owe to your company. I regret to inform you that, due to my current financial situation, I am unable to make any further payments towards the debt at this time.

I want to emphasise that my inability to pay is not a result of negligence or unwillingness to fulfill my financial obligations. Unfortunately, circumstances beyond my control, such as [mention any relevant reasons like job loss, medical expenses, or other financial hardships], have made it extremely challenging for me to meet my financial commitments.

I understand the importance of honoring debts and meeting financial responsibilities, and I am genuinely committed to resolving this matter. However, given my current circumstances, I kindly request your understanding and cooperation in finding a reasonable solution.

I would appreciate it if you could review my case and consider the following options:

1. Temporary Relief: I request a temporary suspension of debt collection activities until my financial situation improves. This would provide me with some time to stabilise my circumstances and explore possible avenues to repay the debt.
2. Revised Payment Plan: If it is possible, I would appreciate your assistance in revising the payment plan to make it more manageable for me. A reduced monthly payment or extended repayment period would greatly alleviate my current financial strain.
3. Debt Settlement: Alternatively, if it is feasible, I would like to discuss the possibility of negotiating a debt settlement. 
This could involve a lump-sum payment that is lower than the total debt amount, which may help me clear the debt more efficiently.

I understand that my request may require further documentation or information, and I am prepared to provide any necessary details to support my case. Please let me know the process for proceeding with any of the aforementioned options or if there are any additional alternatives you can suggest.

I hope you understand my situation and the genuine intention behind this letter. I am committed to resolving this debt and would greatly appreciate your assistance in finding a suitable solution. I look forward to your understanding and a prompt response.

Thank you for your attention to this matter.

Yours Faithfully,

[Your Name] 

Note: This letter serves as a starting point, and you may need to modify it based on your specific circumstances. 






