EDITABLE TEMPLATE

Your details
Joe Smith 
23 Liverpool Street
London
07400247776 - this is optional
Joe.smith@gmail.com
01 January 2023

Recipient’s details
Carl Field
Reckitt & Lee
46 City Road
London
EC1V 2NZ

Dear Mr Field,

I am writing to express my strong interest in the [Job Title] position at [Company Name], as advertised on Indeed. I believe that my skills and qualifications align perfectly with the job requirements, and I am confident in my ability to contribute to the success of your organisation.
With [number] years of experience in [relevant field], I have developed a solid foundation in [specific skills or expertise]. During my time at [Previous Company/Organisation], I had the opportunity to [describe relevant responsibilities or accomplishments]. These experiences have equipped me with the necessary skills in [mention key skills] and a deep understanding of [specific industry or field], making me an ideal candidate for this position.
I was excited to come across your job posting. The reputation of your company as an industry leader, coupled with [mention a specific aspect or achievement of the company that impressed you], further strengthens my desire to contribute to your team's success. I am eager to leverage my expertise and make a meaningful impact at [Company Name].
I would welcome the chance to discuss my application in more detail and demonstrate how my skills and qualifications align with the needs of [Company Name]. Enclosed is my CV for your consideration. Please feel free to contact me at [phone number] or [email address] to arrange an interview.
Thank you for considering my application. I look forward to the opportunity to speak with you and learn more about how I can contribute to the growth and success of [Company Name].
Sincerely,
[Your Name]

Remember to customize the letter according to your own experiences, qualifications, and the specific job you're applying for. Also, please insert the page number at the bottom right of the page once you've finished editing the letter.

